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1)  All employees should provide the Department a phone number for call outs.
2)  If personal cell phone is used as primary number for call outs, state will not reimburse employee for cell phone usage.
3)  Employees on approved leave should not be called for call outs whenever possible. If called and employee cannot/does not respond, employee will not be counted as declined on log below (denote approved leave in comment section).
4)  Fiscal Year starts July 1 - June 30 of each year.
5) "No Response" hours on the form are tracked, but not counted as hours offered in the Monthly Hours and FYTD Total Calculation. 
6) "Declined" hours on form are counted as hours offered in the Monthly and FYTD Total calculations.
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